




















































































Nature of duties and responsibilities allotted against Faculty
Members for the academic calendar & Plan 2A22-23

Department of Education

Chhamaria Anchalik College
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Sl No Name of the Faculty
Members

Designation Nature of Duty allotted for the
academ ic ca lenda r -2A22-23

t Nurul lslam HOD and Assistant
Professor

1.ln charge of Academic Committee of
the College.
2. Over all Monitoring of the
DepartmentalActivities as well as

advisor of all Kinds of events,
Educational field visits with the
students as well as record keeping of
the same

3. Convener of Admission committee.
4. Responsibility of preparing the
Departmental Class Routine
5. Over all in - charge of Students Union
Body, Chhamaria Anchalik College

6. Member of IQAC.

7. Maintenance of Departmental Leave

Record .

2 Abushama Ahmed Assistant Professor l.Maintanance of Class Rooms
2. ln - charge of Conducting Sessional
Examinations as well as record Keeping
of the Same.

3. Maintenance of Remedial Class

Attendance Registers.

4. Professor ln - charge of
Departmental Field Visits with the
Students
5. ln - Charge : Cleaning Campus of
Education Department .

Head
Department of Education

Chhdqaria Anchalik College
Date.....................



3 Ram Mandal Assistant Professor l.Professor ln- Charge of Home
Assignment as well as record Keeping

of the Same .

2. Conduction of Parent Teacher
Meeting.
3. Conduction of Alumni Meeting.

4. Hiramoni Rabha Assistant Professor L.Mainteinance of Students Whats app
Groups.
2. ln- Charge of Add on / Certificate
Course and record Keeping of the
Same.

3. Publication of Annual wall Magazine
the Gayan jyoti.
4. ln - charge for Maintenance of
Departmental Library.
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